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CONTACT DETAILS
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Phone:
	(07) 4913 2222

	Email Principal:

Email Admin:
	principal@woorabinss.eq.edu.au
admin@woorabindss.eq.edu.au


	Website:

Facebook:
Postal Address:
	www.woorabindass.eq.edu.au
https://www.facebook.com/WoorabindaStateSchool
Woorabinda State School 
Carbine Street

Woorabinda Q 4713




All mentioned forms/documents in the Handbook are available either at the School Front Office or on the school’s website.
SCHOOL CALENDAR
School Semesters 2019
	School starts
	Tuesday 29th January 2019

	Term 1
	Tuesday 29th January 2019 to Friday 5th April 2019 (incl.)

	Term 2
	Tuesday 23rd April 2019 to Friday 28th June 2019 (incl.)

	Term 3
	Monday 15th of July 2019 to Friday 20th September 2019 (incl.)

	Term 4
	Tuesday 8th October 2019 to Friday 13th December 2019 (incl.)

	School ends
	Friday 13th December 2019


Mandated Student Free Days 2019

Public Holidays during the School Terms
Thursday 24th January 2019    


Monday 28th January (Australia Day)
Friday 25th January 2019



Monday 22nd April (Easter Monday)
Monday 21st October 2019
              
Thursday 25th April (Anzac Day)







Monday 6th May (Labour Day)
Friday 14th June (Rockhampton Show Holiday)
Monday 7th October (Queen’s Birthday Holiday)
School Semesters 2020
	School starts
	Tuesday 28th January 2020

	Term 1
	Tuesday 28th January 2020 to Friday 3rd April 2020 (incl.)

	Term 2
	Monday 20th April 2020 to Friday 26th June 2020 (incl.)

	Term 3
	Monday 13th July 2020 to Friday 18th September 2020 (incl.)

	Term 4
	Tuesday 6th October 2020 to Friday 11th December 2020 (incl.)

	School ends
	Friday 11th December 2020
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Mandated Student Free Days 2020
Thursday 23rd January 2020
Friday 24th January 2020

Monday 19th October 2020

Public Holidays during the School Terms

TBA

ENROLMENT
To enquire about enrolling your child or to arrange an enrolment interview please contact the Front Office.  An enrolment interview will take approximately 30 minutes. At this interview the principal will:
· meet with you and your child to discuss your child's individual needs
· discuss the enrolment agreement and other school related information
· take you and your child on a tour of the school. 
UNIFORM
Students are encouraged to wear the full school uniform to school each day.  School shirts, hats and jumpers can be purchased from the school Front Office.  A “No Hat, No Choice” Policy supports students to wear a hat whenever they are participating in outdoor activities.  We encourage students to wear closed shoes for safety reasons. Some activities outside the school grounds require students to wear closed shoes for safety reasons.  Students who do not wear the correct shoes will be excluded from the activity and have to remain at the school. Thongs are not acceptable footwear for school. All uniforms should be clearly labelled with the student’s name. The school does not take responsibility for lost property or student belongings.


Price List

Summer Uniform Set: $55.00

Hats: $10.00

Winter Uniform Set: $65.00

School Bags: $15.00
Jewellery

One pair of studs/sleepers, and a neck chain of religious significance which must be removed if participating in sport or science activities.
No other visible body piercings are permitted.
PERSONAL BELONGINGS
The school does not accept responsibility for lost shoes, socks or other items of clothing.  Student/s’ lost belongings are to be discussed with the student.  The school discourages students wearing or bringing expensive personal items to school.
BEHAVIOUR
All areas of Woorabinda State School are teaching and learning environments. We follow the 
Woorabinda State School Responsible Behaviour Plan by using relational practices and strive to create responsible self-managers at our school. We know that all behaviour has a function and as educators we are committed to meeting the need/s of the individual student, teaching appropriate behaviour and creating a fair and equitable environment. 

It is clearly understood by all teaching staff they are equally responsible for teaching behaviour as they are an important element of the curriculum.  We provide care and consideration for the individual and set clear boundaries and expectations for the school community. This ensures consequences are instructional and logically linked to the inappropriate behaviour and reflect the individual circumstances of the student. 

All school community members have clear and consistent expectations and understandings of their role in the educational process and this is supported through the following school expectations:

· Be Proud
· Be Safe
· Be Responsible

· Be Respectful

Our school rules have been endorsed by all staff and our school P&C. They are aligned with the values, principles and expected standards outlined in Education Queensland’s Code of School Behaviour.  
ATTENDANCE
Regular attendance is important for success at school. Each student is strongly encouraged to maintain an attendance rate above 95%.  When a child is absent, a written explanation, telephone call or email to the Front Office is required. The school has a student attendance team who follow up on absences daily.
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ATTENDANCE AWARDS
For those students that have consistent attendance, the school has implemented an award procedure.  If a student attends all five (5) days of the school week, they are entitled to an icy pole at the end of the school week during Friday Assembly at 2:55pm.  Students that achieve above 95% attendance per Term, receive a certificate of recognition during Attendance Parade on the last day of the school Term.  The overall highest attending student is also acknowledged with a trophy at the schools’ annual awards night.
COMMUNICATION
If you are concerned about any aspect of your child’s education, please contact the school’s Front Office to arrange an appointment to discuss the matter with the principal. To keep you up to date with the latest happenings at school and in the community we utilise the following communication methods: 

1 Letters/phone calls home to parent/carers
2. Fortnightly newsletter displayed at school, café, store and hospital
3. Facebook
3. Website
4. LED Sign   
BELL TIMES
	BELL
	TIME
	 

	 
	8.00
	Students arrive at school between 8:00am & 8:50am

	1st
	8:55
	Students line up for class

	2nd
	9:00
	Students enter class

	3rd
	10:50
	Students go out to eat

	4th
	11:00
	Play time

	5th
	11:27
	Warning bell for students to go to toilet and get a drink

	6th
	11:30
	Students are to be lined up

	7th
	13:00
	Play time

	8th
	13:27
	Warning bell for students to go to toilet and get a drink

	9th
	13:30
	Students are to be lined up

	10th
	15:00
	Home Time


BREAKFAST CLUB
Woorabinda State School runs a breakfast program Monday to Friday for all students. Students can get breakfast from 8am until 8:40am.
ARRIVAL
School gate opens at 8am.
The school offers a free bus service to bring students to school from 8am.  Students should be ready for school and waiting at the front of their house. The bus waiting for students results in other students being late for school.

In the absence of a driver, the bus service will not be available and parents will need to make alternative arrangements. If the bus does not arrive at the usual time, please phone the school.
School starts at 9am. 
Students who arrive after 9am go to the Front Office for a late slip.
DEPARTURE
School finishes at 3pm.  
It is the parent’s responsibility to ensure students are collected from school or have a safe way to get home. The school does not provide a bus drop-off after school.  Parents need to make arrangements for their children to be collected.
Students remaining at the school after 3:15 will be taken home and a warning issued.  When 3 warnings have been issued, the matter will be referred to Child Safety as this is a matter of neglect.
Students in Year 3 and younger:

Parents are to notify the school of any person approved to take your child home by adding them as an emergency contact.  To be an emergency contact, a person must be over the age of 16 years and be available by phone.

Parents need to inform the Front Office – who does your child go home with?  If that person is away, how will your child go home?

The school does not accept responsibility for students once the school day is complete and they have left the school grounds.
Students are not permitted to leave the school grounds between the time of arrival and dismissal unless collected and signed out by a parent, nominated adult or school staff member at the Front Office.
VISITING THE SCHOOL
Visitors (including parents/carers) must report to the Front Office and complete the visitor book.  This will support the safety of our students and, in case of an emergency, ensure all persons are accounted for. Visitors must wear a visitor badge while in school grounds and sign out when leaving.  After hours use of school grounds/facilities requires prior approval from the Principal.
STUDENT WELLBEING
We have a number of programs and specialists who support the development of the social and emotional wellbeing of the members of our school community.  Our programs are based on Emotional Regulation and Growth Mindsets which are explicitly taught to the school community.  To support with the wellbeing of all within our school community we have a Wellbeing Team comprised of School Attendance Officers (SAOs), Behaviour support (local) staff, and the Head of Special Education Services and Principal.
EVACUATION
The design of the school allows for speedy evacuation in cases of emergency.  We regularly practice emergency drills to familiarise students with the procedures that are to be followed in such events.
HEALTH AND SAFETY
If your child is unwell, you will be notified and expected to collect your child from the school in a timely manner. The school takes health and safety very seriously and is constantly maintaining grounds and updating policies to ensure the safety of our students however accidents do occur.  In these cases the Staff will act in accordance with their Duty of Care.  If an accident occurs, the Ambulance may be called and, if necessary, the injured child may be referred to hospital. A parent is contacted and required to attend the hospital immediately to relieve the attending staff member.
MEDICATION
Should your child be prescribed by a medical practitioner to take medication while at school, you should be aware of regulations with respect to this matter.
· The student’s medication, with the “Request to Administer Medication at School” form completed by the Parent must be handed in to the Front Office.
· The medication will be administered by a staff member designated by the Principal.

· Non-prescribed medications should not be at school and will not be administered by school staff.
· Asthma puffers:  If your child has asthma and requires a puffer while at school, please make sure one is given to the Front Office to be distributed as required.

Education Department regulations prohibit the Administration of Analgesics (Aspirin/ Panadol) at school by any staff member or by the children themselves.
MOBILE PHONES AND ELECTRONIC DEVICES
Mobile phones and electronic devices are not permitted at school.  The school understands that some students may need to have such devices for safety and travel to and from school.  If this is the case all devices need to be handed to the Front Office before school and collected again at 3pm. The school accepts no responsibility for the loss, damage or theft of these devices.
MONEY COLLECTION
At times, students will be required to bring money to school.  Parents are asked to complete
permission forms or have details clearly written on an envelope and brought to the Front Office on arrival at school.  Please ensure only correct money is enclosed (no cash is kept at school).  The school accepts no responsibility for the loss of this money.
PARENTS’ AND CITIZENS’ ASSOCIATION
The P&C Association meets monthly. All parents and interested community members are encouraged to attend meetings to have the opportunity to put forward any ideas for the betterment of the school with regard to policies, uniforms, camps, fundraising, and tuckshop.  P&C is not the place for student issues and or parent complaints.
TUCKSHOP
Tuckshop operates on Monday to Friday.  The school provides a balanced, healthy meal for all students. We also have paid tuckshop - All orders and money must be presented to the tuckshop by 9am.
USE OF SCHOOL FACILITIES
The school is available for use by members of the community provided permission has been sought and obtained from the Principal and a Hire of Facilities form has been completed. Cleaning costs of school buildings and grounds must also be met by persons using them.

USE OF SCHOOL EQUIPMENT
The Principal must also approve the borrowing of school equipment by community members and the correct documentation completed.  All items borrowed must be recorded before leaving the school grounds.  The cost of all damage and/or breakages will be fully met by the association or individual borrowing the equipment or facilities.  The school is unable to contribute towards fuel for hire of the school bus but can still lend the bus to community groups who would like to use it. The bus needs to be booked at least two weeks in advance for overnight use and 48 hours in advance for day use of the bus.
Please note:  The school reserves the right to decline requests.
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